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PersiamenT
paGoTel obuero codpanus padorunkos HOY 00 «Axaaemust 3HAHHID

1. O6mme noozKeHus

1.1. Hacrosmmii perjaMenT pa3spaboTaH B COOTBETCTBHH ¢ (DejepaibHbiM - 3aKOHOM
0T 29.12.2012 Ne 273-®3 «O6 obpazosanun B Poccuiickoit denepatnmn», yerasom HOY 00
«AKazieMHs 3HAHHID.

1.2. PerjiaMeHT YCTAHABIMBAET [OPALOK OPraHM3ALMK JEATEIBHOCTH 00umero cobpanus
pabotrukos HOY OO «Akazemus 3Hasuniy (1anee — obpazoBate/ibHas OpraHn3alns).

1.3. Obmee cobGpanne pabOTHHKOB SIBJISCTCH MOCTOSHHO JCHCTBYIOUMM KOJUICTHAILHBIM
OpraHoM ympapieHus oOpasoatenbHON oprawmsaunn. B cocras obuero  cobpanus
paBOTHHKOB BXOJAT PabOTHMKH, JUTA KOTOphIX paboTa B 0Opa3oBateIbHOH OpraHu3aiiu
SIBJISCTCH OCHOBHOI.

2. Opranusauus padoTe! 0bmero cobpanust padloTHHKOB

2.1. IlepBoe 3acenanne obmero cobpanus pabOTHHKOB MOC/IE Cro CO3AaHHS, a TAKKE NEPBOC
jacezaHHe HOBOTO cocrapa obuiero cobOpanus pabOTHHKOB CO3bIBACTCA PYKOBOAHTENCM
oGpazoBaTebHOM OpraHu3aliy He nosHee 7 (ceMu) pabouuX JiHeH nocie Co3AaHus obmero
coGpaHus PaGOTHHUKOB WM M30paHMsi HOBOTO COCTaBa 0OMIErO cobpanus pabOTHHKOB,
KOTOpBIH BEJIET 3ace/lanue 10 u3bpanus npescesares oduero codpanus paGOTHHKOB.

2.2, PyKkoBOZCTBO 0BLMM coGpanueM pabOTHHKOB OCYIICCTRISET npeicenarens. Benenwe
MPOTOKONIOB 06mIero cobpanns paboTHHKOB ocymecTaaseTes cexperapeM. lpencesarens u
cexperaphb 061ero codpanis paboTHHKOB BBINOIHIOT CBOH 0DA3AHHOCTH Ha 0BIIECTBEHHBIX
Havamax.

IIpencenareib:

o OpraHu3yeT JACSTEJBHOCTD 001IEro codpaHus;

o uHPOPMHpYET WICHOB 00MIero coOpaHHs O NpPE/CTOALICM 3aCe/aHHH B NOPSIIKE,
npenyemotpersom  yerasom YOV OO  «Akazemus 3HAHWH» W HACTOSLIMM
periiaMeHTOM:

e OpraHHM3yeT MOJrOTOBKY M NPOBEJICHHE 3aCeaHH !

e ONpEJCIISCT MOBECTKY 3aCCAaHMSA;

e KOHTPOJIHPYET BBINOJIHEHHE PCIICHHH.

2.3. 3acemauus oOmero coOpanus paGOTHUKOB MPOBOIATCH € MEPHOAHYHOCTBIO,
yeranosneHHoi yerasom YOV OO «Axagemust 3HaHHIN.

2.4." 3acenanns obwero codpanns paGOTHUKOB MOYT NpOXOauTh B Qopme KoHpepeHil-
CBS3H.

2.5. Ha 3acemanus obmero codpanus pabOTHHKOB MOTYT OBITh NPHIJIALLICHDI TPEICTABHTEIH
yupeanTes, OOIECTBEHHbIX OpraHu3alii, OpraHoB MYHHUMNIANLHOTO H TOCY/1apCTBECHHOTO



yhpasieHds W Jpyrue auna. Jluua, npuriameHHpie Ha 3acClaHMe, NONb3YIOTCA [1paBoM
COBELIATEIBHOIO TroJ0Ca, MOTYT BHOCHTH [PEUIOKEHHS M 3QiBJICHUA, Yy4acTBOBaTh
B 0OCYK/ICHHH BOTIPOCOB, HAXOMAMXCS B HX KOMITETCHIIHH.

2.6. Pemenus, npunsTele  o0ummM  coOpanuem  paGOTHHKOB B COOTBETCTBHH
¢ 3aKOHO/IATENIBCTBOM H B TIPE/Ie/iax CBOMX MOJTHOMOUHIT, 0053aTe/IbHbI 1St BCeX pabOTHHKOB
o0pazoBaTeIbHOI OpraHH3amim.

2.7. Pemenus obmero cobpanus paGOTHHKOB MOIYT COACPKATh NMOPYHCHHs, 00sA3aTeNbHbIC
JUIS MCIIOJIHEHHSI BCeMH paloTHHKamu 00pa3oBaTeJbHOH Opra’u3alii W peKOMEHIallHH
y4acTHHKaM 00pa3oBaTe/IbHOrO Npoiecca.

2.8. Pemenns obmero cobOpanus pabOTHHKOB  JOBOAATCS  JIO CBEIACHMs  BCEX
3aHHTEPECOBAHHBIX JIHIL He To3IHee 7 (cemu) paboumX [Hel Nocie NpoLICIICro 3aceianns.
2.9. Ilpencenateb OTYHTHIBACTCS O JCATENLHOCTH 0Owero codpanus paboTHHKOB
Ha 3ace/lanny 001ero codpanus padoTHHKOB HE PEKE 0IHOTO pasa B rojl.

3. Tlopsi1oK co3bIBA OMCPEAHOT0 00IIero codpanis padloTHHROB
3.1. Pemenne o npoBefeHHH OHYEPEAHOro 00wero codpaHus pabOTHHKOB [IPHHAMACTCH
npeacenarenem obiero cobparns paboTHHKOB, KOTOPBIL ONpe/ie/ifer:

* [IPOLEAYPY MPOBEICHHA,

e IIOBECTKY 3acCeaHus,

e JIATy, BPEMS H MECTO NPOBEJICHHA;

e TICPEYCHb MATEPHAIOB JUTA TIPEABAPHTENBLHOIO O3HAKOMIICHUS “ICHAMH 00UIero

cobpannst pabOTHHKOB, @ TAKKE MOPSIOK TAKOrO 03HAKOMIICHHS,
o TOPAZOK FOJIOCOBAHMS F10 BOMPOCAM TIOBECTKH: OTKPBITOE, TAHHOE MITH 3a01HOE;
e HHBIC BOTPOCH], HEOOXOAMMBIC /Ul NOArOTOBKH NpoBeAeHHs oduiero cobpanus
pabOTHHKOB.

[Ipencenarens  obuero  coOpanus  palOTHMKOB  COIJIACOBBIBACT € PYKOBOJHMTETIEM
06pa3oBaTeNIBHOM OpraHH3aliy JaTy, BPeMs M MECTO NPOBEJICHUS OUEPEJHOrO 3aceiaHns
obuero cobpanus pabOTHHKOB.
3.2. Ilpenaceaarens, cekperapb 00uiero coOpanus padOTHHKOB HITH JIHLA, HX 3aMEHAIOLIAC,
YBEIOMJISIIOT 4WICHOB 001uero codpanus pabOTHUKOB O JaTe, BPEMCHU, MECTE NPOBC/ICHUA H
OBECTKE 3aCEIaHMst HE M03/Hee YeM 3a 7 (cemb) pabouuX JHEH /10 JaThl €ro POBEJICHHS.
3.3. Pemenue 0 NpoBeieHHH OUepeIHOTO 0buiero cobpanis paboTHHKOB BpYYaeTCs WiCHaM
obuiero cobpanus pabOTHHKOB JIMYHO WM HAMpPAB/ACTCS MOCPEACTBOM JICKTPOHHOM HIH
MHOI CBsI3H, o0ecTeUnBaIONIel ayTEHTHYHOCTD NEPEIaBAEMBIX H NPUHIMAEMBIX COODIIECHHI
H KX JIOKYMEHTAJIbHOC MOITBEPKIICHHE.
3.4. JIONONHHUTENBHBIE NPEUIOKEHHS B MOBECTKY 3aceaHus odepesHoro oduero cobpans
pabOTHUKOB MOrYT ObITh BHECEHBI wieHamu obmero coOpaHus pabOTHHKOB B CPOK
He 1o3/IHee YeM 3a 3 (TpH) paboumx JHA 0 aThl €0 NPOBCACHHS.

4. Iopsi10K CO3bIBA BHEOUEPEAHOTO 00mIero cobpanus padoTHIKOB
4.1. Co3biB BHeouepeqHoro obmero cobpanus paGOTHHKOB OCYUIECTBJISCTCH B CyuasX,
npeaycmotpenHbixX yerasoM YOV OO «AKageMus 3HaHui».
4.2. Tlpeanoxenne O Co3biBe BHeOUepenHoro obwero cobpanus pabOTHHKOB JIOIKHO
CONlepA&AaTh:
s ApPryMEHTHPOBaHHOE 0GOCHOBaHWHE HEOOXOIWMOCTH IPOBCICHHS BHEOYCPEIHOTO
obuiero cobpanns paboTHHKOB;
‘e IIPOEKT MMOBECTKH 3aCCAaHNs;
o TIPEAIOIAraeMyIo JIaTy BHEOYEPEIHOTO 001Iero coOpanus paboTHHKOB:
o TEpeYeHb HMHHMIMATOPOB  IPOBCJACHHS  BHEOWEPEAHOro  obwero  codpaHus
pabOTHHKOB.



4.3, TlpewtokeHue O CO3bIBE  BHEOHUCPEIHOIO obuiero  coOpauus  nepenaeres
HEMOCPEACTBEHHOIO B KaHUEIAPHIO oOpa3zoBaTe/bHON OPraHu3alii HE MO3IHEC 10 (necatn)
paGoYMX JHEH J10 AThl MPEIO/IaraeMoro BHEOHEPEAHOTO obmero codpasus pabOTHHKOB,
B C/lyyae €ClH HMHHIMATopoOM BHCOHEPEAHOTO obuero cobpannsi pabOTHHKOB ABJIACTCH
He npesiceaTeb 00uero codpanms pabOTHHKOB.

4.4. Tlpencenarens, CeKpeTaph 00LIETO cobpanus pabOTHMKOB MM JIHLA, MX 3aAMCHAIOLIHMC,
YBEJIOMISIOT HIEHOB 00uIero cobpanus palOTHHKOB O BHCOHUCPEIHOM obeM coOpaHHH
paBOTHHKOB TyTeM BPYUeHHs HiM HAanpaB/icHHs MOCPEICTBOM TEKTPOHHOM HITH HHOH CBS3H
NPEUTOKEHHS MHHLMATOPOB BHEOUCPEAHOTO oOuero codpanus, a TaKKe YBEAOMICHHSA
0 jaTe, BPEMEHHM, MeCTe M TOBECTKE 3aCC/AHMs HE MO3JHEC HeM 3a 3 (Tpu) pabouHX JiHA
J10 J1aThl €ro TIPOBCIACHHS.

Ipeacesatens — odwero cobpanns  pabOTHHKOB  COIJIACOBBIBACT  C PYKOBOJIHTEIIEM
oGpazoBaTe/IbHON OPraHu3aliu JaTy, BPeMA H MCCTO NPOBE/ICHMS BHEOUEPEIHOro 0DIIero
cobpansi pabOTHUKOB.

4.5. JlonosHHTENBHBIE NPEUTOKCHHS B MOBECTKY jace/aHNs  BHEOYEpeIHOoro oduero
coBpanmst pabOTHHUKOB MOTYT ObITh BHECCHBI HIICHAMH obutero codpanus pabOTHHKOB B CPOK
He MoHee ueM 3a 3 (TpH) paboynX JIHA 10 JIaThl €ro MPOBCACHHS.

5. JlokymenTaiuist ofuiero codpanus
5.1. 3acenanust obuiero cobpanus pabOTHHKOB OQOPMIAIOTCS TTPOTOKOTAMH. [Tporokon
saceanus o0mero codpanus paboOTHMKOB COCTABIIACTCA HE NO3HCE 5 (naTn) pabounx aHei
[ocjle €ro 3aBepIeHHs B JBYX OK3EMIUISpax, MOANHMCBIBACMBIX €TO npeace1aTesIeM
W CEKpeTapeM.
5.2. TIpOTOKOJ COCTABJIACTCS B COOTBCTCTBHH C oBuIMH TPEOOBAHMAMH JC/IONIPOH3BOCTBA,
YCTAHOBJICHHBIMHU B 00pa30BaTeILHOI OPraHH3aiH, C YKa3aHHEM CIICAYIOUHX CBEJICHHH:
e KOMMYECTBO  PabOTHMKOB, TPHHABLIMX  YHacTHC B 3aCCHAHHH, OTMETKA
0 cOOIIO/ICHIHN KBOpYMa:
e KONHYECTBO TOJIOCOB «3a», «IPOTHBY H (BO3JIEPKAICA» [0 KAKIOMY BOMPOCY
IOBECTKH 3ace/laHu;
o pemenue 0OmEro cobpaHus paGOTHUKOB 110 K&KOMY  BONPOCY  MOBCCTKH
3ace/laHus.
HyMepattisi pOTOKOIIOB 00LIEro codpanis pabOTHHKOB BEAETCH OT Havalla yueGHOTO roja.
5.3. B ciyuae oOnapyskeHus OmmOOK, HETOYHOCTEH, HEAOCTOBEPHOrO M3NIOKeHHs (aKTOB
B [IPOTOKOJIE 3ace]aHus  00IIero cobpanusi pabOTHHKOB H/ICHBI obuiero cobpanus
paGoTHHKOB BTpaBe TpeboOBaTh OT Mpejcerares cro u3MeHeHus. B cBolo ouepeb
npeacesarenb 00f3aH MPHHAT  MEPBI  [10 BHCCCHHIO B POTOKO/I  COOTBETCTBYIOUIHX
M3MCHEHMIL M YTOUHEHMH, a TAKIKE Cle/1arTh COOTBETCTBYIOUICE cOOOIICHHE Ha CIEyIOUIEM
saceanuy 06mero codpaHns paboTHHKOB, BHECS JIAHHBI BONPOC B €10 MOBECTKY IHA.
5.4. OpHTHHA/IBI IPOTOKOJIOB XPAHATCA B KAHLC/IAPHH obpazoBaTe/ibHOI OpraHn3aliH.
5.5. Knportoxkomy NpHKIa/BIBAIOTCH BCA undopMalus ¥ MaTEpHATbl, A TAKKC HHBIC
JIOKYMEHTBI, KaCalOIHecs pelIeHH.
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